CURRICULUM VITAE OF YOUR NAME

PERSONAL DETAILS

Name:

Your Name
Address:
anywhere, anytown
Tel:

087-0870870

Email:

myname@myhost.com

Nationality:
You Nationality

(EXECUTIVE) SUMMARY

A snappy synopsis highlighting your key skills and experience, stand out from the crown, make the reviewer want to read more. About 5/6 sentences… it’s a summary!
….

….

….

(QUALIFICATIONS) EDUCATION

2005 - 2006
National College of Ireland, IFSC, Dublin 1 

HDip Business Studies, 2.2

You can list the other subjects you studied in 2nd/3rd year if you need to fill out a bit

2001 - 2005
University College Dublin, Belfield, Dublin 4 

BSc(Hons) Microbiology, 2.1 

You can list the other subjects you studied in 2nd/3rd year if you need to fill out a bit

2000 - 2004
National University of Ireland, Galway 

BA(Hons) Psychology, 1.1 

You can list the other subjects you studied in 2nd/3rd year if you need to fill out a bit

(EXPERIENCE) CAREER HISTORY
2007 - 2008
Company 
Title 
· Your Responsibilities
· Your Responsibilities
· Your Responsibilities

· Your Responsibilities

2006 - 2007
Company 

Title 

· Your Responsibilities

· Your Responsibilities

· Your Responsibilities

· Your Responsibilities

2005 - 2006
Company 

Title 

· Your Responsibilities

· Your Responsibilities

· Your Responsibilities

· Your Responsibilities

KEY SKILLS

· Spoken fluent languages: Netherlands, German, French

· Full computer literacy in word processing, spreadsheet, and graphic presentation packages

· Continued experience in travel, both local and international for the performance of the employment position
…Anything else you feel relevant

OTHER COURSES (OPTIONAL)
· ECDL

· Health & Safety at Work

· Fire Safety Course etc

INTERESTS
· Personal Fitness, 
· Golf, Teach Judo and Aikido, Current Events, Local issues 
REFERENCES AVAILABLE ON REQUEST 

 
* Tips

Don’t put your picture on your CV

Avoid different fonts/colours – use arial 12pt, verdana 12pt (Web fonts are best)

Don’t have your CV more than 2 pages if possible

Save your CV in Word 97-2003 format (.doc) – it will keep formatting in word 2007
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